500-1765 West 8th Avenue Phone 604 736 3621
Vancouver BC Canada V6J 5C6 Toll Free 1 800 663 9169
www.cdsbc.org Facsimile 604 734 9448

D B College of Dental Surgeons
of British Columbia

EXPENSE CLAIM FORM

MEETING (1)
MEETING (2)

Name SIN (tax purposes)

Address
City Postal Code

Registration/Certification Number Phone

MEETING EXPENSES CLAIM $ INTERNAL USE

Meeting (1) Date:

Honorarium (hrs)

Travel

Mileage (km)

Hotel

Meals

Other

Meeting (2) Date:

Honorarium (hrs)

Travel

Mileage (km)

Hotel

Meals

Other

TOTAL CLAIM $

Claimant Signature Date

Approved By

FORM MUST BE SIGNED AND RECEIPTS ATTACHED FOR REIMBURSEMENT

CDSBC Expense Claim Form (February 2010)



SUMMARY OF VOLUNTEER EXPENSE POLICY

The Volunteer Expense Policy can be found at www.cdsbc.org.

HONORARIUMS
e $375/day, $200/half-day, or $50/hr
e For hearings of the Discipline Committee

— 1 to 3 consecutive days
honorariums x 1

— 3 or more days days
honorariums x 2

ACCOMMODATION

Will be reimbursed for those who cannot
arrive/depart on the meeting day.

Will not be reimbursed where a person resides
within 50 km of the meeting location unless
attending two or more days.

TRAVEL
e Air

— The most economic fares should be used.

— Contact CDSBC committee staff for
assistance.

e Personal Vehicle

— Mileage will be paid up to the cost of
economy airfare plus ground
transportation. Contact CDSBC staff for
current rates.

e Rental Vehicle

— May be used if the cost is less than other
transportation alternatives, or less than
staying at hotel, i.e. when staying with
family or friends.

e Taxis

— Will be reimbursed for travel to and from

meetings.
e Parking
— For personal or rental vehicle.

MEALS

Meals, bar service with meals, and gratuities will
be reimbursed, subject to the following
maximums:

— Breakfast $20 plus taxes
— Lunch $30 plus taxes
— Dinner $50 plus taxes

Meals are normally provided to meeting
participants. Meals eaten elsewhere will not be
reimbursed.

OTHERS

Telephone

— The cost of local and long distance charges
for CDSBC business will be reimbursed.

Incidental Expenses

— Will be reimbursed to a maximum of $10/day
without receipts, but with explanation.

— Expenses for movies, health club fees, sports
fees, laundry, alcoholic beverages (except in
conjunction with a meal), mini-bar or charges
for family members or guests shall not be
paid.

— All persons travelling on authorized CDSBC
business have life insurance coverage to the
amount of $250,000.

Claims must be accompanied by ORIGINAL ITEMIZED RECEIPTS.
Expense Form must be submitted to CDSBC WITHIN THIRTY (30) DAYS of the event.

CDSBC Expense Policy (February 2010)






